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PIM: Microsoft Office Skills for Works

Exam Instructions and Notes

Exam Instructions

To minmze errors and confusen dunng exam, please read Pe 1olowng Notes and INSTaUCtoNs Carefully
Each of the exam controls and thew funcions ane described below.

Pross this button once you are ready 10 take the exam

1 - Remarks. Once you press “SIBT" the #xam e Stavts Bching and & cannct be 3iop0ed
2 sip Pross this bution. if you Gan not 40 e Guestion nd when you Compieted ai The Lest Guostons 2 il U 10 Tha
quesson
Remars Exam trme w ot be e
. Press this bumon. if you have made an &Tor nd you want 16 reioad the quEston sgan
e Remarks Exam trme ail not be exienced when the GUESEON i3 reicaded.
& Pross s bumon. when you Rae Compisted he CUTTENt qUESSON BNd WANE 13 00 The next quESECR
Ny 3 23 ot possile ko review the cuTent queston anymore
5. EndExam  Pross tus bumion. when you have compieted the axam and please enter the comment in the leedback disig

6 PrmtScomRepomt  When you have completed the comment feedback, click g button for BrNting Or SaVINg SCOnE Tepont

7 9/30  The cument question trom the total questicns.
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et E—
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EXAM CATAGORY

Microsoft Word 2018
Microsoft Exel 2016
Microsoft PowerPoint 2018

20 Questions [30 Minutes]
40 Questions (S0 Minutes]
80 Questions (70 Minutes]

MOST TEAM SPIRIT

[Recipient Name]

[TEAM NAME)]
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